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[Monoskenune o 3amuTe
NEePCOHANBbHBIX TaHHBIX pAa0OTHHKOB

COUNEPXAHHUE

1. O6mme mosioKeHus

1.1. Hacrosiee [lonoxenue paszpaGorano #a ocHosaHuu ct. 24 KoHcTHTyLHH
Poccuiickoit  ®epepaumn, ruaassl 14 Tpynosoro  Kopekca — Poccuiickoit
Denepaunn, 3akona  «O0 wundopmanmu, wuHbOPMATH3ALMH M 3aALIUTE
uadopmaruuy  No 149-03  or 27.07.2006 r. u DegepanbHoro 3akoHa
Poccuiickoit ®eneparynn «O nepcoHalbHBIX JaHHBIX» No 152-M3 o1 27.07.2006 r.
1.2. Hacrosiniee Ilonokenune onpejensier MNOpsaAoK padoTbl  (MOJdydeHHs,
00paboTKK, HMCMONBL30BAHMS, XPAHEHHUss U T.A.) C MEPCOHAIBHBIMH JIaHHBIMU
pabOTHUKOB W TrapaHTUd KOH(MHAEHUHATLHOCTH CBEACHMI, NPEJOCTABIEHHBIX
paboTHuKOM paboToaaTesto.

[.3. IllepcoHaibHble JaHHbBle OTHOCATCS K KaTeropuu KoH(pueHIManbHOi
napopmatmu.

.4, IOpugnueckue ©  (QuU3MUECKHE IHIA, B COOTBETCTBHM CO  CBOMMH
MOJIHOMOYMSIMM ~ Blajierole uHpopmauueii 0 rpaxjiaHax, TIodydaroime u
MCTIOJNB3YIOLIHME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEILCTBOM
Poccuiickoit Meepaiii 3a HApYLIEHHE PeKHMa 3allUThl, 00paboTKH U MOps/iKa
MCTIONL30BAHUS 3TOU MH(OPMALIHK,

[1. [MousiTue nepconaibubiX JauubiX PaboTnuka u ux cocras

2.1. llepconanbHble gaHHble paboTHHKa - WH(MOpMalMsA, HeoOXoauMas
paboToaTelNio B CBA3M C TPY/OBBIMUA OTHOLIEHHUSIMH U KACAIOLIASICS KOHKPETHOIO
pabOTHHKA.

2.2. IlepconanbHble  paHHble padoTHHKA  cogeplKarcst B JOKYMEHTax
NepCOHAILHOrO yueTa paboTHHKOB - THYHOM Jlesle pabOTHHUKA, JIMYHOH KapTouke
o yuetry kajapos (T-2), Tpy10BOH KHHUKKE.

2.3. llepconanbHble AaHHble pablOTHHKA CO/IEPHKATCA B CACAYIOIMX JOKYMEHTaX:
aHKeTa;



aBrobuorpadus;

CBEJIEHMS— M KOIMM JOKYMEHTOB 00 00pa3oBaHuu;

CBE/ICHHSI O TPYJ0BOM M 00ILIEM CTaxKe;

CBEJICHHS O MpebLayIleM MecTe paboThl;

CBEICHMS O COCTABE CEMbH!

acTlopTHBIC JaHHbIE;

CBE/ICHHUSI O BOMHCKOM Y4eTe;

CBejleH s 0 3apabOTHOI IJ1aTe COTPYAHUKA;

CBEJICHHS O COLMANIBHBIX JILIOTaX;

CIeLHalIbHOCTD,

3aHMMaemMas J0JKHOCTh;

HaJIHYue CYAMMOCTEH;

aJpec MecTa XKUTelIbCTBa;

JAOMaLIHUI TenedoH;

MecTO paboTbl WK yueObl 4I€HOB CEMbH H POJCTBEHHHKOB;

COJICPIKaHKe TPYA0BOrO J10r0BOpA;

COJICPIKAHME JIeKIapaliiu, 10/1aBaeMOii B HAJIOIOBYIO HHCIIEKIIHIO;

MOJIMHHUKH W KOITUU MPUKA30B 110 THYHOMY COCTABY;

JIMYHBIE JIeJ1a U TPY/LOBbIC KHHAKKH COTPYAHHKOB;

jena,  cojaepikale — MarepHanbl [0 TOBBIIEHHIO  KBaAM(PUKAIUKM U
nepenoaroToBke

COTPYIHHKOB, X aTTECTALIMH, CITyKEOHBIM paccieI0BaHHIM;

KOIMHH OTYETOB, HANIPABJISIEMbIE B OpraHbl CTATHCTHKH;

pe3yibTarbl  MEAMIMHCKOro  oOcleqoBaHMs Ha  NPEJMET  I'OJAHOCTH K
OCYLLECTBICHHIO TPYLOBbIX 0043aHHOCTE;

(dororpadpuu M HHBIE CBEJICHUSl, OTHOCSILIMECS K TIEPCOHAJBHBIM JAHHBIM
pabOoTHHKA.

2.4. JlaHHblE JIOKYMEHTBI SIBISIOTCS KOH(UIACHUHAIbHBIMHU, XOTH, YYUTHIBas HX
MAacCoOBOCTh W EIMHOE MecTO 00pabOTKM M XpaHeHHs, COOTBETCTBYIOLIMI rpud
OrpaHMYCHMs HA HUX HE CTaBHTCHA. PexkxuM KOH(pUIASHUHATBLHOCTH NEPCOHATBHBIX
JIaHHBIX CHHMAETCsl B Ciyuasx 00e3/IM4MBaHMsl WM 110 MCTEUeHHH 75-JIeTHEero
CpOKa XpaHEHHUsl, €C/IM HHOE HE ONpeJerieHO 3aKOHOM.

I11. O6si3annocTH padoTrogaTeis

3.1. B nensx obecnevenns npas u ¢Bo00/1 YellOBeKa U rpaskaannHa padoTonarensb
M €ro MpeacTaBuTen npu 00paboTke nepcoHaIbHBIX J1aHHBIX pabOTHUKA 00s3aHbI
co0aaTh cieayoume odume TpedoBaHus:

3.1.1. OOpaboTka nepcoHaIbHbIX JaHHbIX PA0OTHMKA MOKET OCYIECTBIATHCH
HCKJIIOMHTENIBHO B wessix  ofecrieyeHus CcOOJIONEHHS! 3aKOHOB M MHBIX
HOPMATHBHBIX [PaBOBLIX AKTOB, COJACHCTBUS pabOTHMKAaM B TPYJOYCTPOHCTBE,
o0yueHuM M MNpOJABHXNKEHHH 110 ciyxkbe, obecneueHus: JUUHOH 0e30MACHOCTH
pabOTHUKOB, KOHTPOJSI KOJIMYECTBA M KayecTBa BBIIOJNHSAEMON paboTel H
obecrieveHust COXPAHHOCTH UMYILECTBA;

3.1.2. llpu onpeaenenun obbema U cojepaanus 00padarbiBaeMbIX NEPCOHATLHBIX
naHHbiX paboTHuka paborojarenb JOJKEH PYKOBOACTBOBaThcsa KoHcTHTyumen



Poccuiickoit  Peneparnn, Tpymosbiv Kojekcom #  HHBIME - (peiepallbHbIMU
3aKOHAMM;

3.1.3. Bce nepcoHalibHble JaHHble pabOTHMKA Clie/lyeT NOTy4daTh y Hero camoro.
Ecau nepcoHaTbHbIC JaHHble PA0OTHHKA BO3MOXKHO MOIYHYUTH TOJNBKO Y TpeTheH
CTOPOHbLI, TO PalOTHUK A0/DKeH ObITh yBeioMieH 00 3TOM 3dapaHee M OT HEro
JOIKHO GbITh MOJIYYEHO MHChLMEHHOe coracHe. Paboroateb A0JDKeH COOOMUT
paGoTHHKY O UeNsX, MPEANoiaraeMbIX MCTOUHHKAX M Crocobax mosyyeHHs
MepcOHANBbHBIX JIaHHBIX, @ TaKXke O XapakTepe NOMIEKAIUX TMOJyHCHHIO
NepcoHaNbHBIX JIaHHBIX M TIOCICACTBHAX OTKa3a pabOTHHKA HaTh MHChMEHHOE
corjacue Ha UX MOJTyYeHHE;

3.1.4. Pabortoaarens He MMEET MpapBa noiay4yarb W 00padaTeiBaTh MEPCOHAILHBIE
jaHHble pabOTHUKA O €ro MOJWTHYECKHX, PEAMIHO3HBIX H HHbLIX YOeKICHUSIX M
YaCTHON KM3HM. B ciyuyasix, HENoCcpeACTBEHHO CBS3aHHBIX C  BONPOCAMH
TPY/OBbIX OTHOIIEHHWH, B COOTBETCTBHH CO crarbeit 24 Koncturyuun Poccuiickon
Mesiepaunu paborozartens BIpase rnonydarsb U oOpabaTeIBaTh JaHHbIE O YACTHOH
JKU3HHM PAOOTHUKA TOJBKO € €r0 IMMCHEMEHHOTO COTJIacus;

3.1.5. Paboronarens He ¥Meer mpasa nojydarb 1 o6pabaTeiBaTh M€pCOHANBHbIC
JaHHbIe pabOTHHKA O €ro 4ieHCTBE B OOLICCTBEHHLIX OOLEAMHEHMSIX WM €ro
npo()COIO3HOM  [CSTENILHOCTH, 3@ MWCKJIIOYEHHEM CJIydaes, MPejlyCMOTPEHHbIX
e/tepaibHbIM 3aKOHOM;

3.1.6. Ilpu npuHsSTHM pelleHuil, 3aTPArMBAIOLIMX WHTEpPeCchl pPabOTHHKA,
paboTojaTenb He HWMEeT MpaBa OCHOBBIBATbCS HA [CPCOHAIBHBIX MAHHbIX
paGOTHHKA, [OJYYEHHBIX HCKITIOUHTEIBHO B Pe3ybTaTe HX aBTOMATH3HPOBAHHON
00paboTKH WK IEKTPOHHOI'O MOJIyHeHHS;

3.1.7. 3awmTa nepcoHaibHLIX AaHHBIX PabOTHHUKA OT HENPaBOMEPHOrO  HX
MCTIOMB30BAHMS WM YTpaThl JIOIKHA ObiTh obecrnieueHa padoropareiiemM 3a cueT
ero CpejICTB B MOPsi/IKe, YCTAHOBIEHHOM (pe/icpalibHbIM 3aKOHOM;

3.1.8. PaboTHUKH 1 UX [PeACTABHTENN [JOJKHEI ObITh O3HAKOMIICHBI 10/l PACIIMCKY
¢ JIOKYMEHTAMH OpraHHM3alli{, YCTAHABIMBAIOIIMMM TOPANOK  00paboTKH
MepcoHANbHEIX JaHHbIX PabOTHHUKOB, @ TakKe 00 MX NpaBax U O0’3aHHOCTAX B
ITOH 00IacTH;

3.1.9. PaGoTHUKH He JOJUKHBI OTKA3bIBATLCS OT CBOMX IpaB Ha COXPaHSHMUE H
3QlUUTY TalHBI.

IV. IlpaBa u 06s13aHHOCTH paboTHHKA B 00/1aCTH 3aLUHTDI €r0 NepCoHAJIbHBIX
AAHHBIX

4.1. PaGoruuk obs3aH:

4.1.1. TlepenaBars paborojare/it0 MM €0 [PEACTABHTEIO JI0CTOBEPHbIC,
JIOKYMEHTHPOBaHHbIC MEPCOHAJIbHBbIE JAAHHBIC, COCTAB KOTOPBIX YCTAHOBJICH
Tpynosbim kogekcom P

4.1.2.CBoeBpeMeHHO  coobuarh ~ pabotoaTenio o0  W3MEHEHHHM — CBOMX
[IEPCOHaIbHBIX JaHHbBIX.

4.2. PaGoTHHK B uUensix o0ecrieueHus 3aMTLI CBOMX [EPCOHANLIBIX JaHHBIX,
XpaHsimxcs y paborojaress, HMEET IpaBo Ha:



4.2.1. Noauywo— uH(GopMalHio 0 CBOUX NEPCOHANLHBIX JIAHHBIX 1 oOpaboTke yTHX
JTaHHbIX;

42.2. CpoboaHblii OecruiarHblH HOCTYIl K CBOMM I€PCOHAILHLIM [aHHBIM,
BKJIIOYAs PABO Ha MOJIyueHHe KONuii 000k 3anucH, cojiepialiei nepcoHaibHbie
naHHble  paboOTHHKA, 33  MCK/IIOYEHHWEeM  Ciy4aeB,  [PeIyCMOTPCHHBIX
3akoHoarelbcTBOM PD;

4.2.3. OnpeneneHue CBOUX MpejacTaBUTeNIeil [Uisl 3aLUAThl CBOUX [EPCOHATBHBIX
JIAHHBIX;

rpeGoBanis 00 MCKIIOUEHHH WM HCIPABICHHH HEBEPHBLIX WM HEINOJIHBIX
NepcoHANbHBIX J@HHBIX, & TakKe [AHHBIX, O00padOTaHHBIX C HApylUICHHEM
tpebosanmii TpynoBoro Koaexca.

4.2.4. llpu orkaze paborojarenss MCK/MOYMTH WIIM UCIPABUTL IEPCOHATBHBIC
JlaHHble pabOTHHKA OH MMEET [PaBo 3asiBHTH B MHCbMEHHOH (opme padoTo/aresito
0 CBOEM HECOIJIaCHM € COOTBETCTBYIOLIMAM O0DOCHOBAHHEM TAKOrO HECOrIacus.
[TepcoHansHble JaHHBIE OILEHOMHOrO Xapaktepa pa0OTHHK —HMEET Mpaso
JOTOJHUTD 3a8BJEHUEM, BHIPAXKAIOIIMM €ro COOCTBEHHYIO TOUKY 3pCHUS;

4.2.5. Tpebosanue 00 wu3BelleHMH paboToOjaTe/IeM BCeX JHL, KOTOPhIM paHee
GbLIM COOOLIEHb! HEBEPHBIE WIIM HEMOJHbIE MEePCOHANbHbIE AaHHbIe paboTHHKA,
000 Bcex NPOU3BeAeHHbIX B HUX HCKIIIOYEHHAX, HCIIPABICHUSIX U JIONOTHCHH;
4.2.6. O6kanoBaHue B cyje 1100bIX HeNpaBoMepHbIX JeHCTBHH witn Oe3ieHcTBus
padoToaress npu 00paboTKe U 3alHTE ero NepPCOHATbHBIX TAHHbIX.

V. Coop, 06paboTka 1 XpaHeHHe MePCOHAILHBIX JAHHBIX

5.1. Tlonyuenue, obpaborka, XpaHeHHe W moboe Jipyroe HCIoJb30BaHHe
NepcoHaibHbIX JaHHBIX PAOOTHHKA MOXKET OCYLICCTBIATBLCS HCKIIOUHTEIBHO B
uensx obecrieyeHnss CoOMIOACHMS 3AKOHOB M MHBIX HOPMATHBHLIX [PABOBBIX
aKToB, cofelcTBHs paboTHHKAM B TPYAOYCTpoiicTBe, O0yUeHHH, IPOABHKEHUH 110
paGote, obecneuenus auuHON OesonacHOCTH PabOTHUKA, KOHTPOJS KayecTsa
BBITIONHAEMON PabOThl, OYEPeJHOCTH MPEIOCTaB/ICHHUs €XKEro/HOro OTITyCKa,
yCTaHOBJIEHHUs pasMepa 3apaboTHOMN MJ1aThl.

5.2. [1py u3MeHeHUH NepCOHAILHBIX JaHHBIX PAOOTHHK YBEOMIsET paboToaaTels
0 TAKMX M3MEHEHHSIX B PA3YMHbIH CPOK.

5.3. Ilocne yBoJibHeHHs: pabOTHHKA B JIMUHOE [1eJI0 BHOCATCS COOTBETCTBYIOLLMC
JIOKYMEHTBI (3asiBjieHne pabOTHHKA O PaCTOPKEHHH TPYIAOBOIO JOTOBOpPA, KOMHA
nprKaza 00 yBOJIbHEHHH), [1€J10 NepeiaeTes Ha XpaHeHHE,

VI. Jloctyn K nepcoHaJibHBIM TAHHBIM

6.1. BHyTpeHHHUI 10CTYII K [1ePCOHANIbHBIM JAaHHBIM PAOOTHHKA UMEIOT:

JTUPEKTOP YUPEIKIACHHS;

3aMECTUTETb JIMPEKTOPA 110 BOCIUTATENbHOM 1 peabnnTalliOHHOH paboTe;
3aMeCTHTElb JIMPEKTOPa M0 X035HCTBEHHBIM BOIPOCaM;

FOPUCKOHCYJIBT YUPEeKACHHUs,

CrEHMAINCT MO colManbHoli padore;

COTPY/IHHKH OyXIalTepUH - K TEM JIaHHBIM, KOTOpble HEOOXOAMMBI UL
BBITIOJIHEHUsI KOHKPETHBIX (DY HK U]




cam pabOTHUK, HOCHTE/Ib JaHHbIX.

0.2. pyrue opranusaiimm.

Caejienusi 0 paboTaloLIeM WIM yKe YBOJCHHOM COTPYAHHKE MOTYT OblTh
NPeOCTABCHBI APYTOH OpraHH3alii TOJIbKO ¢ IMHCBMEHHOTO 3anpoca Ha OJlaHke
OpraHu3alny ¢ MPUI0KEeHNEeM KOMUH 3asiBIeHHst paboTHHKA.

6.3. Po/IcTBEHHHKH W 4JICHbI CEMEH.

[lepcoHaibHble JaHHbIE COTPYIHHKA MOTYT OBITh NPEIOCTABIIEHbI POJACTBEHHHKAM
MJIM Y4JIEHAM €ro CeMbH TOJIBKO ¢ MHCbMEHHOI0 pa3pelleHHs CaMoro COTpy/HHKa.
B cinyuae pasBoaa ObiBluas cynpyra (Cympyr) MMeIOT 1paso o0OpaTHTLCS B
OpraHM3al{io ¢ [HMCBMEHHBIM 3alpocoM O pasvepe 3apabOTHOH  1JIaThl
corpyanuka 6e3 ero cornacus (YK PO).

VII. Ilepeaaua rnepcoHabHbIX JAHHBIX Pa0OTHHKA

7.1. Ilpu nepenaue nepcoHanbHBIX JaHHbIX paboTHHKa paborozarens HOJKEH
COﬁ.ﬂlO,‘.‘laTb CAeAyroume Tpt‘tﬁ()l!ﬁl—l]-iﬂ:

He coofmats mnepcoHaibHbie jaHHbie paboTHMKa Tperbell c¢ropone 0Oe3
IMChMEHHOTO corjlacus pabOTHHKA, 3@ MCKIIOYEHHMEM Cly4aeB, Korja i3To
HeoOXO0AHMO B LIEJsX NpeaypeKaeH s YIPO3bl )KH3HH U 3/10pOBbIO pabOTHHKA, a
TaKyKe B CIydasiX, YCTAaHOBJICHHBIX (hefiepasbHbIM 3aKOHOM;

He coobiiars nepcoHaibHble JaHHbIEe padOTHHKA B KOMMEPUECKHUX Lensix 0e3 ero
MMUCLMEHHOI'0 COIJIacHsl;

[IpeaynpeanTn Jull, MOMYHAIOUMX NePCOHANbHbIC JaHHble padOTHHKA O TOM, YTO
9TH JIaHHBIE MOTYT OBITh MCHONB30BaHbl JIMLIL B LEI4X, IS KOTOPbIX OHH
coobuensl, U TpeboBaTh OT ATUX JIHLl MOATBEPXKIEHHS TOr0, YTO 3TO MPABUIIO
cobatoneno. Jlnia, nojyuaronme nepcoHantbHble AaHHble paboTHHKA, 0053aHbl
co0II0AaTL PEKUM CEKPeTHOCTH (KoH(pHAeHUHanbLHOCTH). [lanHoe ronokeHue He
p&lCI[pOCT]‘JaHﬂCTCﬂ Ha oOmen [NEPCOHANBbHBIMH JIAHHBIMK paﬁo'r[m}{un B ITIOPAIOKE,
YCTAHOBJICHHOM (pe/iepasbHBLIMK 3aKOHAMH,;

KonuposaTh ¥ JeaTh BBIITHCKH MEPCOHANBHBIX JAHHBIX pa0OTHHKA pa3peliaeTcs
UCKJIIOYUTENBHO B Cy)KeOHbIX LefX 10 ITMCbMEHHOMY 3alpocy C paspelieHus
JIMPEKTOpa YUPEK/IeHHSI,

He sanpammBate HMHQOPMALMIO O COCTOSHMH 3/10pOBbs  paboTHMKA, 3a
HCKIIIOYEHHCM TECX csenermi’l, KOTOPbLIC OTHOCATCH K BOIpoOCY O BO3SMOWHOCTH
BBINOJIHEHHs pabOTHUKOM TPy A0BOM (yHKLMM;

[lepesaBarh nepcoHanbHble JaHHble paboTHUKA IpeacTaBuTeNsmM pabOTHUKOB B
MopsiZiIke, yYCTAHOBIAGHHOM TpydOBBIM  KOAEKCOM, M  OrpaHH4YMBaTh 3TY
uH(OPMAIMIO TOJBLKO TEMH [1ePCOHAIBHBIMU JAHHBIMM PabOTHHMKA, KOTOpbIE
HeOOXO/ MBI /ISl BBITIOJHEHHS YKA3aHHBIMH [1PE/ICTaBUTE/AMHI UX QYHKIHHM.

VIII. OrgercreennocTs 3a uapyuwienne HOPM, peryiaupylomux o0padorky u
3AUIMTY NEPCOHAIBHBIX JAHHbIX PabOTHHKA

8.1. 3awmra npas pabOTHHKA, YCTaHOBIEHHbIX HacToswmuMm Ilonoxenuem u
3akoHoaTesbcTBoM Poccuiickoit Meaepauuu, OCYLIECTBISIETCS CYAOM, B LEJsX
MpeceyeHHsI HEMPABOMEPHOTO UCTOIb30BAHMS NEPCOHAILHBIX JaHHBIX pabOTHHKA,



BOCCTAHOBJICHUS HAPYLICHHBIX MPAB H BO3MEILEeHUs [IPHYHHEHHOTO yiiep0a, B ToM
4HC/Ie MOPAJIBHOIO Bpea.

8.2. Jluua, BUHOBHBIE B HAPYIIEHHH HOPM, PEryJIHPYIOUINX MoyueHHe, 00paboTky
M 3aLIMTY IEePCOHAbHBIX JIAHHBIX paboTHHKA, HeCyT JAHCUHITIHHAPHYIO,
AJIMMHUCTPATUBHYIO, PAKAaHCKO-NPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTL B
COOTBETCTBHUH C (pe/iepaibHbIMH 3aKOHAMH.
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